IIpunoxenue

K IMIOCTAHOBJICHHUIO aIMUHUCTPALINH
MYHUIUMTNIATBLHOTO 00pa3oBaHus
«Bp10Oprekuii paiion»
JlenuHrpajackoi ooiacTu

OT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MperoCcTaBJIeHU MYHHIMIIAJIBHOM YCJIYId «/laya nMcbMEHHbIX
Pa3bsICHEHUI HAJIOTOIIATEIBIIMKAM U HAJIOrOBbIM areHTaM 110 BOIIPOCcaM
NPUMEHEeHUS! MYHHIUNAIbHBIX HOPMATHBHBIX IIPABOBLIX AKTOB
MYHUIMIIAJBHOI0 o0pasoBanus «I'opoa Beidoopr» Beidooprckoro paiiona
JleHMHrpaaACKoOM 00JIaCTH 0 MECTHBIX HAJIOrax U cOopax»

1. O01mue moJ10KeHus

1.1. Hacrosiiumii agMUHUCTPATUBHBIM pErJaMEHT MO MPEIOCTABICHHUIO
MYHULIUNAIBHON yCIyru «/laua mMChbMEHHBIX pa3bsiCHEHHI HaJOTroIUIaTeNbIIuKaM
Y HAJIOTOBBIM areHTaM Mo BOMPOCcaM MPUMEHEHUSI MYHUIUIIATbHBIX HOPMATUBHBIX
IIPaBOBBIX aKTOB MYHHULIMIIAJIILHOTO oOpa3zoBanus «l'opox Beidopr» Beiboprckoro
paiiona JleHuHrpajackoid oOJacTM O MECTHBIX Hajlorax W cobopax» (manee -
AJIMUHUCTPATUBHBIM pErJIaMeHT) - OMpeaeiseT CcTaHAapT, COCTaB, CPOKU H
MOCJIeI0BATEILHOCTh JIEUCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP) aIMUHUCTPAIIUU
MYHULIMIAIBHOTO 00pa3oBanus «BwiOoprckuii paiion» JleHunrpaackoit obnactu
(manee Takke - AIMHHUCTpaIYs) IPU MPEJOCTaBICHUM MYHUIIMNAIBHON yCIyTH
0 /1ay€ NMUCbMEHHBIX PA3bsICHEHUI HAJIOTOIUIATENbIINKAM U HAJIOTOBBIM areHTaM
[0 BONPOCAM NPUMEHEHHS MYHUUUIAIBbHBIX HOPMAaTUBHBIX IIPAaBOBBIX AKTOB
MyHUIIMNanbHOro obOpazoBanusi «l'opox Beibopr» Briboprckoro paiiona
JlennHrpaacKoi 00JIaCTH O MECTHBIX HaJIOTaxX U cOopax.

1.2. Kpyr 3asBuTteneil.

3agBUTENISIMU HA MPEIOCTABICHUE MYHUIUIAIbHOW yciyru «/laua
MUCbMEHHBIX PAa3bsICHEHUI HAJIOroIIaTeIbIIMKaM U HAJOTOBBIM areHTaMm Mo
BOIPOCAM MNPUMEHEHHUS MYHUIUNAIbHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB
MyHULMIANbHOro oOpas3oBanusi «l'opox Beibopr» Bpiboprckoro paiiona
JlenuHrpaackoi 00JacTh O MECTHBIX HaJorax M cOopax» SBISIOTCS (PU3NUECKUE U
IopUnueckue Jnma (3a HCKIOUYEHHEM TOCYJapCTBEHHBIX OpPraHoB M HX
TEPPUTOPUAIBHBIX OPraHOB, OPraHOB TOCYAApPCTBEHHBIX BHEOIO/KETHHIX (POHIOB
U HUX TEPPUTOPUATBLHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHUS),
IprU3HaBaeMble B cooTBeTcTBUU ¢ HanorossiM koaexkcom Poccuiickoint denepannn
HAJIOrOIJIaTEeNbIIMKAMH, HAJIOTOBBIMU areHTaMu JUM0O0 HX YIOJIHOMOYEHHbBIE
npeacTaBuTeNn (fajee - 3assBUTEINHN).

1.3 HWudopmamuss 0 MecTax  HaAXOXJICHHS  OpPraHoB  MECTHOTO
camoymnpasieHus (naisee - OMCY), npenocTaBisionMX MYHUIUIIAIBHYIO YCIYTY,
OpraHu3alyii, y4YacTBYIOIIMX B MPEAOCTABICHUU YCIAYTH MU HE SBISIOLIUXCS



MHOTO(QYHKIIMOHATbHBIMU ~ LIEHTPAMH TPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYyT, rpaguKax padoThl, KOHTAKTHBIX TeJIe(hOHOB H T.J. (Janee
- cBeJIeHUs] HHPOPMAIIMOHHOTO XapaKkTepa) pa3MemaloTCs:

Ha CTEHJaX B MECTaX MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTH U YCIyT,
KOTOpBIC SIBJISIOTCS HEOOXOAMMBIMU M O00S3aTeNbHBIMH JUIS TPEIOCTABICHUS
MYHUIIUTIATBHOU YCITYTH;

Ha caiite OMCY: Agnpec oduiuanbHOro mnoprajga MYHHIIMIAIBHOTO
oOpazoBanus «Bbeiboprckuit parion» Jlenunrpasackoii obnactu (manee — [loptan) B
HH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT»: www.vbglenobl.ru.

Ha caiite ['ocymapcTBEHHOTO OIOKETHOTO YUpexaeHUs JIeHWHrpaacKou
obnmactu «MHOTrOQYHKIIMOHAIBHBIA LEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U
MyHUITUTATBHBIX yernyr» (nanee - ['BY JIO «M®1ly): http://mfcd7.ru/;

Ha [loprame rocymapCTBEHHBIX W MYHHMIMNAIBHBIX YCIyr ((QyHKUUN)
Jlenmnrpanckoit obmactu  (mamee - III'Y JIO) / nwa Emmaom moprtaie
rocynapctBeHHbIX yeryT (nanee — ETITY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CTaHaapT npeaocTaBjieHUs] MyHUIIMNIAJLHON YCIyTH

2.1. TlosiHO€ MyHULMIAIBLHOW YCIyru: «J/laua NMUCbMEHHBIX pPa3bsCHEHUM
HaJOTOIJIaTEIbIIMKaM M HAJIOrOBBIM areHTaM [0 BONpPOCaM MPUMEHEHUS
MYHUIIUTIATBHBIX HOPMATUBHBIX MPABOBBIX aKTOB MYHUIIMIIAJILHOTO O0Opa3oBaHUs
«T'opon Bri6opr» Briboprckoro paiiona JIeHMHTpajackod 00acTd O MECTHBIX
Hajiorax u coopax» (manee - MyHUITUTIATbHAS yCIIyTa).

CokpalleHHOE ~ HAaMMEHOBAaHWE  MYHHUIMINAIbHOW  yciuyru:  «/laua
MACbMEHHBIX Pa3bsICHEHUI HAJIOTOIUIATENbIIMKAM U HAJIOTOBBIM areHTaM).

2.2. HanmeHOBaHME OpraHa, MpeaOCTaABISIONIEr0 MyHHUIUITAIBHYIO YCIYTY:
QIMUHUCTPAIAST ~ MYHUIIMIIATBLHOTO  oOpa3oBanus  aamuHucTparmus MO
«Boiboprckuit  paiion» B nune Komurtera ¢uHancoB ammunuctpaun MO
«Bp100Oprekuiil paiion» .

B npenocraBnennn MmynununanbHou yeayru yyactsyer ['BY JIO « MDLy.

3asBieHUME Ha TOJYyYEHHE MYHULMUNAIBHON YCIYyTH C KOMIUIEKTOM
JOKYMEHTOB IPHUHUMAOTCS:

1) mpu TUYHOM sSIBKE:

- B AIMUHHCTpaLNH;

- B pmimanax, otaenax, yaaieHHsix padbounx mectax I'bBY JIO «MOIL».

2) 0e3 JIMYHOU SIBKH:

B QJICKTPOHHOM (hopme uepe3 TuuHbIi kKaduHet 3asButens Ha [1T'Y JIO.

2.3. Pe3ynbTaT NpenoCTaBieHUs MyHULIMTIATbHOMN YCIIyTH.

Pe3ynbTaTom npeaocTaBieHuss MyHUIIMTIATBHON YCIIYTH SIBIISIFOTCS:

- Jlaya TUCHBMEHHBIX Pa3bsICHEHUI HaJOTOIUIATEIbIIMKAM U HaJOTOBBIM
areHTaM I0 BOIpocaM MPUMEHEHUS] MYHUIHMNAIbHBIX HOPMATHMBHBIX MPABOBBIX
aKTOB MYyHHUIIMNAIbHOTO oOpa3zoBaHusi «l'opox Bribopr» BriGoprckoro paiiona
JlenuHrpaackoi 061acTH O MECTHBIX HaJlorax U cOopax;

- MOTUBUPOBAHHBIN OTKA3.


http://www.vbglenobl.ru/
http://mfc47.ru/
http://www.gu.lenobl.ru/
http://www.gosuslugi.ru/

Pesynbrar MYHUITUTIATEHOM YCIIyTH MIPEIOCTABIISACTCS
(B COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM 3asBUTEIIEM IIPU T10/1a4€ 3asIBJICHMUS ):

1) npu TM4YHOI SIBKE:

- B OMCY;

- B punumanax, otaenax, yaajieHHbx padouux mectax ['BY JIO « MO y;

2) 0e3 JUYHOM SIBKM - B JJIGKTPOHHOM (opme uepe3 JIUYHBIM KaOWHET
sasgButens Ha [1I'Y JIO/EITY.

2.4. Cpok npeaocTaBIeHUs MyHUIIUTIAIbHOW YCITYTH.

OOpaienus 3agBUTENE 1O BOMpPOCaM NPUMEHEHUS MYHUIIMITATIbHBIX
MPaBOBBIX AaKTOB O Hajorax W cOopax paccMaTpHUBAIOTCA CHEIUATHCTOM
aJIMUHUCTPAILIMK B TIpe/iesiaX CBOEH KOMIIETCHIIMM B TEYCHHE ABYX MECSIIEB CO AHS
MOCTYIJICHUSI COOTBETCTBYIOIIEro oOpamienus. [lo perneHuto pyKoBOAUTENS
(3amecTuTeNs PYKOBOMWUTENSI) AIMUHUCTPAIIMN YKa3aHHBIA CPOK MOXKET OBIThH
MPOJIJICH, HO HE 00Jiee YeM Ha OJJUH MECSIII.

OcHoBaHU{ IS TPUOCTAHOBIICHUS TMPEAOCTABICHUS MYyHUIUTIATHHON
YCIIyT'¥ 3aKOHOAATeNbCTBOM Poccuiickoit denepannu He peyCMOTPEHO.

2.5. llepeueHb HOPMATHUBHBIX TMPABOBBIX aKTOB, PETYIHPYIOIIUX
MPEIOCTaBJICHNE MYHHUIIUITAILHON yCIIYTH, pa3MeriaeTcs Ha O(QUIIMATILHOM CalTe
opraHa, aJMUHUCTpaluH, B deaepaibHOM peectpe W Ha EaumHom mnoprane
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ((PYHKIIUMN).

2.6. HcuepmnbiBaromuii  nepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMH WJIA WHBIMH HOPMATHBHBIMU IPABOBBIMU
aKkTaMd Ui TPEJOCTaBICHUS  MYHHUIIMIAIBHOW  YCIyTH,  MOJJISKAIIUX
MIPE/ICTABIICHUIO 3aBUTEIICM:

2.6.1. IlucebmMeHHOe oOOpalieHWe 3asgBUTENS O Jlaue€ IMHChbMEHHBIX
pPa3bACHEHW TIO BOIMPOCAM MPUMEHEHUS MYHHIIMMAIBHBIX MPABOBBIX AKTOB O
Hajorax U cOopax COTJIACHO MPUIIOKEHHUIO | K AIMUHUCTPATUBHOMY PETJIAMEHTY
(manee - oOpailieHue).

OcHoBaHueM Il TIPEAOCTABICHUS MYHHIIMIAIBHONW YCIYTH SBIISCTCS
U3JIOKEHHOE B CBOOOJHOU (opme oOparieHue 3asBUTENs, MOCTYNHBIIEE B
aJIMUHHUCTPAIIAIO, O Jade MUChbMEHHBIX Pa3bSICHCHHH 1O BOMPOCaM MPUMEHCHHS
MYHUIIUTNIATBHBIX MPABOBBIX aKTOB O HAJIOTax U cOOpax B MUCbMEHHOU (popMe HIIU
B (hopMe IIEKTPOHHOTO JIOKYMEHTA.

3asBUTEIb B CBOEM IMHCbMEHHOM OOpalieHUU B 00S3aTEIBHOM MOPSJIKE
yKa3bIBaeT:

- HaUMEHOBAaHKME OpPTraHa MECTHOTO CaMOYIpaBlieHus, 00 GhaMUIUIo, UM,
OTYeCTBO (TIpU HATMYUHU) PYKOBOIUTEINS, JTUOO TOJDKHOCTH COOTBETCTBYIOIIETO
JUIa, KOTOPOMY HaIlpaBJeHO MUCbMEHHOE 0OpallieHue;

- HAUMEHOBAHUE OpraHu3aluy Wik GaMIns, UMs, OTYECTBO (IIPU HATTUYUH)
rpakJaHuHAa, HaPaBUBIIEro OOpalleHHE;

- TIOJIHBIA TIOYTOBBIA aApeC 3asgBUTENSI, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJICH OTBET;

- coiepKaHue oOpalieHus;

- TTOJIITUCH JINIIA;

- 1aTa oOpalieHusl.



B ciydyae HEOOXOIMMOCTH B MOATBEPKIECHUE CBOUX JOBOJOB 3asBUTEINb
npuiaraeT K NUCbMEHHOMY OOpalleHHUI0 JOKYMEHThl M MaTepuaibl JHOO HX
KOITHH.

[TucbmeHHOe OOpallleHue OPUIUYECKOro Jinia opopmiisieTcss Ha OJIaHKe ¢
yKa3aHUEM PEKBU3UTOB 3asBUTENS, AAThl M PETUCTPALIMOHHOIO HOMEPA, (haMUIIuu
U HoMmepa TenedoHA MCIOJHUTENS 32 TOMANHUCHIO PYKOBOJIUTENS WU
JOJKHOCTHOTO JIMIA, UMEIOIIETO IPaBO MOAMUCH COOTBETCTBYIOIINX TOKYMEHTOB.

2.6.2. JIOKyMEHT, yAOCTOBEPSIOLIMNA JIMYHOCTh 3asBUTENSA: JOKYMEHTHI,
YAOCTOBEPSIOIINE JTUYHOCTh rpaxaanuHa Poccuiickoit denepanniv, B TOM 4YHCIIE
BOCHHOCITYKAIllero, JOKYMEHTBI, YJOCTOBEPSIONIME JUYHOCTh HHOCTPAHHOIO
rpaXjaHuHa, Jula O0e3 TpaXJaHCTBA, BKIIOYAs BHJ Ha IKHUTEIbCTBO U
yA0CTOBEpeHue OexkeHIia (IpeI1oCTaBIsSeTCsl MPU JTNYHOM OOpaIieHUH 3asiBUTENS B
aJIMUHHUCTPALIUIO.

2.77. Jns monydeHWs ~ MYHULMIAIBHOW  yCOyrdu He  Tpebyercs
NpEeAOCTaBICHUE JOKYMEHTOB (CBEICHUM), HAXOMSIIUXCS B PacHopsiKEHUU
rOCyapCTBEHHBIX ~ OPraHoB,  OPraHOB  MECTHOTO  CAMOYIpPABJIECHHUS U
NOJIBEIOMCTBEHHBIX MM  OpraHu3auuid (3a HCKIIOYEHHEM  OpraHu3alui,
OKa3bIBAIOIIMX YCIyTH, HEOOXOIMMble M 0O0s3aTeNbHbIE I NPEIOCTaBICHUS
MYHUIIMNAIBHOM  YCIAYTM) U TNOMJIEXKAIIMX MPEJOCTaBICHUI0 B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIITMOHHOT'O B3aUMO/ICHCTBUSI.

Opranpl, NOpPeIOCTaBIAKOIIME MYHHULIMNAIBHYIO YCIyTy, HE BIpaBe
TpeOOBATh OT 3aSIBUTEIIA:

1. MPEACTaBIICHUS JIOKYMEHTOB W HH(OpPMAIMU WM OCYIIECTBICHUS
JEUCTBUM, MPENCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOUIUMU  OTHOUIEHUS,
BO3HHKAIOIME B CBSI3U C MPEIOCTABICHUEM MYHUIMNIAIBHON YCITyTH;

2. OCYIIECTBIICHUS  JIEUCTBHM, B TOM  4YHCIE  COlJIACOBAHWU,
HEOOXOJIMMBIX I TIOJYYEHHS] MYHUIUMIAIBHOW YCIYTM M CBSI3aHHBIX C
oOpalieHMeM B  HMHBIE TOCYJAapCTBEHHBIE  OpraHbl, OpraHbl MECTHOTO
caMOYIpaBJE€HUS, OpraHu3aluu (32  HCKJIIOYEHUEM  MOJYYeHUs  YCHyT,
SBJISIIOIIUXCA ~ HEOOXOIMMBIMM W O0f3aTEIbHBIMU  JJISI  MPEJOCTaBICHUS
MYHULIMNAIBHON yCIYTH, BKIIOYEHHBIX B MEPEYHU, MPETYCMOTPEHHBIE YacThiO |
ctatbu 9 denepanbHoro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB M MH(pOpMAITUH,
MPEAOCTABISEMBIX B PE3YJIbTATE OKa3aHMS TAKUX YCIYT;

- TpENCTaBICHUS JOKyMEHTOB W WH(MOpMaIuu, OTCYyTCTBUE U (UJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IpPU MEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIUMBIX IS WPEIOCTaBICHUS MYHHIIMIAIBHON
yCIyTd, OO0 B TPEAOCTAaBICHWM MYHUIMIIAIBHON YCIyTH, 3a HCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

- W3MEHEHHE TpeOOBaHUU HOPMATUBHBIX MPABOBBIX AKTOB, KAacCAIOIIUXCS
MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH, I[OCHe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUS O MPEAOCTABICHUN MyHUIIMTIATBHOU YCITyTH;

- Hajgu4yhe OWMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHULUINAIBLHON
YCIYTH ¥ JOKYMEHTaX, MOJAAHHBIX 3asiBUTEJIEM I0CJIE MEPBOHAYAIIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS WM MYHHUIIMIAIbHOU



yCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHIIMITAIILHONW YCIYyTH W HE BKJIIOYCHHBIX B
MpeACTaBICHHbBIA paHee KOMIUICKT JOKYMEHTOB;

- HCTEYEHUE CpOKa ACHCTBUS JAOKYMEHTOB WJIM HM3MEHEHuE WH(pOopMaiuu
1ocJjie MEePBOHAYAJIILHOIO OTKa3a B INPHEME JIOKYMEHTOB, HEOOXOAMMBIX s
IPENIOCTAaBICHUS ~ MYHUIMOAIbHOW  yCIyrd, JuMOO B  IPEIOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

- BBISIBJICHHE JIOKYMEHTAJIbHO MOATBEpPXKIACHHOrO ¢akra (MPU3HAKOB)
OIKUOOYHOTO WJIM NPOTUBOIMPABHOTO JAeUCTBUS (0€3AeMCTBUS) HOHKHOCTHOTO
JUla OpraHa, NPEAOCTABISIONIETO TOCYAAapCTBEHHYKO YCIYTy, WIM OpraHa,
NPEAOCTABISIONIETO0 MYHULMNAIbHYIO YCIYTy, MYHUIUIIAJIBHOTO CIIy>Kallero,
paboTHMKAa  MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa, pabOTHHKAa  OpraHU3aIluH,
npeaycMoTpeHHo# yactbio 1.1 crtatbu 16 denepanbHoro 3akoHa Ne 210-D3, npu
NEPBOHAYAJBHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX s
NpEeAOCTaBICHUS  MYHMIUMIAIBHOM  yCIyrd, JuO00 B NIPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH, O YEM B MUCbMEHHOM BUJIE 32 MOJAMUCHI0 PYKOBOIUTENS
opraHa, MPEJOCTABISIIOUIETO0  MYHUIMOAIbHYIO  YCIYry,  PYKOBOAMTENS
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa TMpU [E€PBOHAYAIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOMMBIX ISl IPEAOCTABIECHUS MYHULIUIIAILHON YCIyTH, TU00
PYKOBOAUTENA OpraHu3alyud, HpeaycMOTpeHHoM dyacteto 1.1 cratbm 16
®epnepanbHOro 3akoHa Ne 210-@3, yBegomiisieTcs 3asiBUTENb, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbIC HEY100CTBA.

2.8. HcuepnbiBalomuil MNEpeYeHb OCHOBAaHUW [JIsi OTKa3a B IIpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsI IPEIOCTABICHHS] MYHUIIUTIAIIBHON YCITYTH.

OcHoBaHui mJii OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJIMUMBIX IS
MpPEAOCTAaBICHUS aAMUHUCTPALIMEN MYHHUIIMNIAIBHON YCIyTH, 3aKOHOJATEIHCTBOM
Poccuiickon @enepanyu HE TPELYCMOTPEHO.

2.9. HcuepnpIBaromuii epeyeHb OCHOBAHUN U1 OTKAa3a B MPEAOCTABICHUU
MYHULUNAIBHON YCITYTH.

B npenocraBieHry MyHMIIMIAIBHON YCIYT'M OTKAa3bIBA€TCA B CIIEIYIOLIUX
ClIyyasix:

2.9.1. Ecnu B NMCbMEHHOM OOpallleHWH HE yKazaHa (paMuiIus TpaxiaaHuHa,
HaIpaBUBILIEro OOpallleHue, WK MOYTOBBIM aJpec, M0 KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha O0OpallleHue He JaeTcsl.

2.9.2. Ecnu TEKCT NMUCBMEHHOIO OO0pallleHHus He MOJJAETCs MPOUYTEHHUIO,
OTBET Ha oOOpalieHue He JAeTCs, TaKkKe OHO HE MOJICKUT HAMPABICHUIO Ha
paccMOTpPEHUE B FOCYNAPCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABJICHHS WIIH
JOJKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETEHLIUEH, O YEM B TEUEHUE CEMU
JTHEW CO JHSI PETHUCTpaIliu OOpalleHusi cOO0IaeTCs TpaKIaHUHY, HAlPABUBIIIEMY
oOparenue, eciu ero (paMuivs U MOYTOBBIN apec NOAAI0TCS MPOYTEHHIO.

2.9.3. Ecnii B NMCbMEHHOM OOpAaIleHUH T'pakJJaHWHA COJIEPIKHUTCS BOIPOC,
Ha KOTOPBIM €My HEOJIHOKPATHO JaBAIMCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B
CBSA3M C paHee HaNpaBiISIEMbIMH OOpAIEHUSMHU, U HPU ATOM B OOpAILEHUU HE
IPUBOJSITCS. HOBBIE IOBOJBI MM 00CTOSATENBCTBA, PYKOBOJIUTEIh OpraHa MECTHOTO
CaMOYIIpaBJI€HUs, TOXKHOCTHOE JIMIO JMO0 YIOIHOMOYEHHOE Ha TO JIMILIO BIPaBe
OPUHATH  pelieHue O  O0e30CHOBATENBbHOCTH  OYEPETHOTO  OOpalleHus |



NPEKpAIleHUH MEPENUCKU C TPAKJAHUHOM IO JIAHHOMY BOIPOCY IPHU YCIOBUH,
YTO yKa3aHHOE OOpallleHHe U paHee HaIpaBiisieMble OOpallleHus] HAMPaBISUIUCH B
OIMH U TOT € OpraH MECTHOIO0 CaMOYIpPABJICHHUS WM OJHOMY M TOMY K€
JNOJDKHOCTHOMY  Juiy. O  JaHHOM  pElIeHHH YBEAOMISIETCS TpakIaHUH,
HaIpaBUBIIUN oOpalieHHe.

2.9.4. Ecnu OTBET MO CYyIIECTBY MOCTABIEHHOTO B OOpaIieHUH BOMpOca He
MOET OBbITh JaH 0e3 pasrialleHus CBEACHHUH, COCTABIIAIONIMX TOCYIaPCTBEHHYIO
WIM HMHYIO OXpaHsieMylo (QenepaibHbIM 3aKOHOM TalHy, TpaXIaHHUHY,
HanpaBuBILEMYy oOOpalieHre, cooOIaeTcs O HEBO3MOXKHOCTH JaTh OTBET 10
CyIIECTBY TIOCTABJIECHHOIO B HEM BONpPOCA B CBS3M C HENOIYCTUMOCTHIO
pasrialeHus yKa3aHHbIX CBEICHUM.

2.9.5. Ecnu oOpareHue COAEpKUT HEIEH3YpHBbIE JIMOO OCKOPOUTEIhHBIC
BBIPAKEHHUSI, YIPO3bl JKU3HHU, 3J0POBBI0 M HMYLIECTBY JOJHKHOCTHOIO JIMIA, a
TaK)X€ YWICHOB €r0 CEMbH, BIIPaBE€ OCTaBUThH oOpalieHue 0e3 OTBETa MO CYIIECTBY
IIOCTABJICHHBIX B HEM BONPOCOB U COOOWIUTH TIpaXJIaHWHY, HaIlPaBUBILEMY
oOparieHue, 0 HeAOMYCTUMOCTH 3J0yNOTPEOICHUS IPABOM.

2.9.6. OcHoBaHuUEM JIsl OTKa3a B PpACCMOTPEHUH OOpaIlleHUd, MOCTYTUBLINX
B (popM€ DIIEKTPOHHBIX COOOIIEHUI, TOMUMO OCHOBaHUM, YKAa3aHHBIX B ITyHKTaX
2.9.1 - 2.10.5 AIMUHUCTPATUBHOTO PETIaMEHTA, TAKKE MOXKET SBJISATHCS YKa3aHUE
aBTOPOM HEJICHCTBUTEIBHBIX CBEJICHUI 0 ceOe U (WiK) ajgpeca [l OTBETA.

2.9.7. 3agBuTenpb BIpaBe BHOBb HAIMIPaBUTh OOpallleHUE B a]MUHUCTPAIIUIO B
cly4yae, €CJIM MNPUYUHBI, MO KOTOPHIM OTBET MO CYLIECTBY MOCTAaBJICHHBIX B
oOpallleHuu BOIIPOCOB HE MOT OBITh JIaH, B MOCJIEIYIOIIEM ObLIIN YCTPAHEHBI.

2.10. Pa3mep maTel, B3MMAaeMOM C 3asBUTENS] IPU NPEAOCTABICHUU
MYHULAMAIBHON YCITYTH.

[IpenocTaBnenre MyHHUIIUNIAIBLHON YCIYTH OCYILECTBIISIETCS HAa OeCIUIaTHOU
OCHOBE.

2.11. MakcuManbHbBI CPOK OXHUJAHUS B OYEPEAW MPHU IMOJAYE 3arpoca O
OPEIOCTAaBICHUM MYHHUIMNAIBHOW YCIyTM W TpH MOJIYYEHUM pe3yJibTara
PeI0CTaBICHUSI MyHUIUMNIATBHOM YCIYyTH.

Cpoxk oxuJaHusg B OdYepeaud NpH IMojade 3ampoca O MpeAoCTaBICHUU
MYHUIIUNAIBHOW YCIYrM M TpPU TOJYYSHHH pe3yjbTaTa MpeJOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.12. Cpok peructpanMd 3amnpoca 3adaBUTENISI O MPEAOCTABICHUU
MYHULANAIBHOU YCITYTH.

OOpaineHre MmoJUIeKUT 00s3aTeIbHON perucTpanun B TeueHue 1 padouero
JTHSI C MOMEHTA €T0 MOCTYIUICHUS B aIMUHUCTPALUIO.

P JIMYHOM oOpatienuu - 1 pabouunii 1eHb;

IpU HampaBl€HUWU 3ampoca Ha OyMmaxkHoM Hocutene wu3z MOI[ B
aJMUHUCTPALIMIO - B JIEHb ITOCTYIUICHUS 3aIpoca B AIMUHHUCTPALUIO;

Opy HampaBiIeHWHM 3ampoca B (QopMe JIEKTPOHHOTO JOKYMEHTa
nocpeactsom III'Y JIO - B mens moctymenus 3anpoca Ha III'Y JIO, unu Ha
cienyromuii pabounii eHb (B ciayyae HampaBiIeHHUs JOKYMEHTOB B Hepabouee
BpeMsi, B BBIXO/IHbIE, TPa3THUYHbIC JTHU).
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2.13. TpebGoBanusi K TIOMEUICHUSIM, B KOTOPBIX MPEIOCTABIICTCA
MYHULIUNAIbHAS YCIAYTa, K 3aIy OXKUJAHUS, MECTaM JJIsl 3alOJHEHUS 3alpOCOB O
NPEAOCTaBICHUA MYHULIMNAIBHOW yCIayru, WH(OOPMALIMOHHBIM CTEHIAM C
oOpa3naMM WX 3alojHEHUS W TepeyHEeM JOKYMEHTOB, HEOOXOJIUMBIX s
MPEeAOCTABICHUS MYHUITUTIATLHON YCITYTH.

2.13.1. IlpenocraBieHWE€ MYHUIUNAIBHON YCIYTM OCYIIECTBISIETCA B
CIIEIUAILHO BBIJCICHHBIX JIs1 3TuX 1eieit momenieHusx OMCY unu B MOLI.

2.13.2. Hanuuue Ha TeppUTOpUU, NpPUIIETaAIONIeH K 37aHUI0, HE MeHee 10
IPOLIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) JUIsl MAPKOBKU CHElUaIbHBIX
ABTOTPAHCIIOPTHBIX CPEJCTB HWHBAIUIOB, KOTOpPbIE HE JOJKHBI 3aHUMATh HHbBIE
TPAHCIIOPTHBIE cpencTBa. MHBamuIbl NOJB3YIOTCS MECTaMHM Ui MapKOBKHU
CHenuaIbHBIX TPAHCIIOPTHHIX CpelicTB OeciiaTHo. Ha Teppuropun, mpueraromiei
K 3/1aHHI0, B KOTOpBIX pa3menieHsl MO®LI, pacnonaraercs OecruiaTHasi MapKoBKa
JUIST  aBTOMOOWJILHOTO  TpAHCIIOpTa  TOCETUTENEH, B  TOM  YHCIE
npeAycMaTpuBaoIias MecTa JUisl CHEHHAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB
WHBAJIHUJIOB.

2.13.3. TIlomemeHuss pa3MEIIAIOTCA MPEUMYLIECTBEHHO HAa HHWKHHX,
NPEANOUTUTENIbHEE HA TEPBBIX ATaXKaX 3/laHUsl, C MPEIOCTABICHUEM JOCTyIa B
NOMEUIEHNE NHBAIUAAM.

2.13.4. 3nanue (momerieHue) obopyayercs WHPOPMAITMOHHON TaOIWYKOU
(BBIBECKOM), comeprkalieit mosHnoe HaumeHoBanue OMCY, a taxxe nHOpMaILUIO
0 pexuMe ero paboThI.

2.13.5. Bxoa B 3maHuWe (MOMEIICHWE) W BBIXOJ M3 HEro 000pYyIyHOTCS
JECTHULIAMU C TMOPYYHSIMU M TMaHAyCaMH [JIsl NEPEABUKEHUS JETCKUX U
WHBAIUIHBIX KOJSICOK.

2.13.6. B noMelniennn opranusyercs OeCIIaTHBIN TyalleT AJisl TOCETUTENEeH,
B TOM YHCJIE TyaJleT, IpeHa3HAYEHHBIN JJis1 THBAJIUIOB.

2.13.7. Tlpu wneobxoammoctu padotHHKOoM MOL], OMCY wunBamumy
OKa3bIBAETCA TMOMOIIL B MPEOJOJCHUU OapbhepoB, MEIIAIOIIMX IMOTYUYCHUID UMU
yCJIYT HapaBHE C IPYTHUMU JIUIIAMHU.

2.13.8. Bxoa B moMelieHue U MecTa OKuJaHusi 000pyIyIOTCsS KHOIKaMu, a
TaKXKe cojaepxaT HHPOPMAIMIO O KOHTAaKTHBIX HOMEpax Tene(oHOB BbHI30Ba
pabOTHUKA JIJIs1 COMPOBOXKICHUS HHBAIHIA.

2.13.9. JlyOnupoBaHue HEOOXOAUMOW [Jii MHBAJIWIOB 3BYKOBOW U
3pUTEIbHON HWHGPOpMAIMKM, a TaKXKe HaINMUCeH, 3HAKOB M MHOW TEKCTOBOW W
rpadudeckoi wHGOpPMAIIMK 3HAKaMH, BBIMOJHEHHBIMH PENIbEPHO-TOYCUHBIM
mpudrom bpaiins, nomyck cypronepeBoauuka u TUHIOCYpA0TIepEeBOTIHKA.

2.13.10. O6opymnoBaHue MECT MOBBIIMICHHOTO yJI00CTBA C JOMOIHUTEILHBIM
MECTOM [IJIi COOAKHU-MPOBOJHUKA W YCTPOMCTB JUIsl MEPEABMIKECHUSI MHBAIIM]A
(KOCTBLIEH, XOAYHKOB).

2.13.11. XapakTepuCTUKU MOMEIICHUNA IPUEMA M BBIJAYM JOKYMEHTOB B
4acTH OOBEMHO-TUIAHUPOBOUYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBELICHUS,
no>kapHoi 0€30MacCHOCTH, MHKEHEPHOT0 000PY10BaHUS JJOJKHBI COOTBETCTBOBATH
TpeOOBAaHUSM HOPMATUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon @enepanumu.



2.13.12. Ilomemenus mnpuemMa W  BBIIAYA  JTOKYMEHTOB  JTOJIKHBI
npeaycMaTpuBaTh MecTa Ui 0XKUIAHUS, THPOPMHUPOBAHUS U IIpUEMa 3asBUTEICH.

2.13.13. Mecra oxujaHus U MecTa AJid MHOOPMUPOBAHUS OOOPYAYIOTCS
CTYJIbIMH (KpECeNbHbIMH CEKLMSIMH, CKAMbsIMHU) MU CTOJaMHU (CTOMKaMM) Jis
opopMiIeHUsI JOKYMEHTOB C pa3MElIeHHEeM Ha HHUX OJAHKOB JIOKYMEHTOB,
HEOOXOJMMBIX Il TIOJNYYEHHs] MYHHULMIIAIBHON YCIYTH, KaHUEISIPCKUMU
NPUHAIIICKHOCTSIMU, a TakkKe HHPOPMALMOHHBIMU CTEHAAMH, COACpPKAIUMU
aKTyaJIbHYI0O ¥ HCYEPIBIBAIONIYIO MH(GOPMAIINIO, HEOOXOAUMYIO JUIsl TOJIYYSHUS
MYHUIIMTIATBHON YCIIYTH, U UHPOPMALIMIO O Yacax MpueMa 3asiBICHHM.

2.13.14. Mecra mid 0OpOBEACHUS JMYHOTO IMpuUeMa  3asBUTENEH
o0OpyAyIOTCS  CTOJIAMH,  CTYJbAMH,  OOECHEUMBAIOTCS  KaHIEIAPCKUMU
IPUHAJUICKHOCTSAMH JUIS HallMCaHUs MMCbMEHHBIX 00pallleHu.

2.14. Tloka3zarenu TOCTYITHOCTH U KAYECTBA MYHULUIIAIBHON YCIYTH.

2.14.1. Tloka3atenu JOOCTYNHOCTH MYHUIMNAIbHOW yciayrd (oOuiue,
IPUMEHUMBIE B OTHOIICHUH BCEX 3asiBUTEIEH):

1) TpaHcnopTHasi AOCTYNHOCTb K MECTY MpPEAOCTaBICHUS MYHULUIAIbLHOM
YCIIyTH;

2) Hanu4Me ykaszaTesei, oOecrneurnBaronMX OeCHpensiTCTBEHHbIN TOCTYN K
MOMEUIEHUSIM, B KOTOPBIX MTPEAOCTABISAETCS YCIYyTa;

3) BO3MOXKHOCTh TOJIyYEHHUS IOJHOW M JIOCTOBEpPHOW HHPOpMALUU O
rocynapctBeHHoi ycinyre B OMCY, MO®II, no Tenedony, Ha opuiimaaibHOM caiTe
oprasa, mpeaoCTaBIsoniero yciyry, nocpeactsom EINTY, 6o IT'Y JIO;

4) nmpenocTaBleHHE MYHHUIMIAIBHOM  YCIyrM JIIOOBIM  JOCTYIHBIM
CHoco00M, MPEayCMOTPEHHBIM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM;

5) obecrieuenue Juisi 3asBUTEINSI BO3MOXKHOCTH TIOJNy4YeHUs] MHPOPMAIMHA O
XOJI€ U pe3yJbTaTe MPEeAOCTaBICHUS MYHULMIIAIBHON YCIYIH C UCHOJIb30BAaHUEM
EIT'Y u () III'Y JIO;

2.14.2. Iloka3arenu AOCTYHHOCTH MYyHUIMIAIBHOM YCIyru (CIELHAIBHBIE,
IPUMEHUMBIE B OTHOIIIEHUY UHBAIHUJIOB):

1) Hanuure UHPPACTPYKTYpPbI, YKa3aHHOM B yHKTE 2.14;

2) ucroiaHeHue TpedoBaHUM JOCTYITHOCTH YCIYT JJIi MHBAJIU/IOB,;

3) obecrnieueHue OECHPENSITCTBEHHOTO J0CTyINa UHBAIUIOB K MOMEIIECHUSM,
B KOTOPBIX MPEJOCTABIISAECTCS MyHULIUIIAJIBHAS YCIIyTa;

2.14.3. IToka3zaTenu KayecTBa MyHUIUIIAIBHON YCIYTH:

1) cobmoienne cpoka mpeIoCTaBICHUSI MyHUITUTIATBHOU YCITyTH;

2) coOmrofeHre BpPEMEHU OXKHIAHHMS B OYepeld MpH Iojade 3ampoca H
NOJIyYEHUH PE3yJIbTaTa;

3) ocymecTBiaeHHe He Oojiee OAHOTO OOpaIlIeHHWS 3asSBUTENIS K
N0JKHOCTHBIM JuaM OMCY wiu padotHukam M®L] npu nojaye 10KyMEHTOB Ha
NOJIy4YeHHE MYHULHUIIAJBHON YCIyrd M He OoJjiee OJHOro oOpalleHus Ipu
noyiyueHuu pesyaprata B OMCY uinu B MOLJ;

4) OTCYTCTBUE XaJl00 Ha JEWUCTBUS WIM O€3IeUCTBUSA JOJDKHOCTHBIX JIUIL
OMCY, nogaHHbBIX B YCTAHOBJIEHHOM MOPSIJIKE.

2.14.4. Tlocne mnosydeHusi pe3ysbTara YCIyrd, MPEIOCTABICHUE KOTOPOU
OCYIIECTBIISIOCh B 3JiekTpoHHOM Buje uepe3 EIY wmu TIT'Y JIO, nubo



nocpenctsoM MO®I, 3asBuTento o0ecnednBaeTCs BO3MOXKHOCTh OIIEHKH KadecTBa
OKa3aHMs YCIYTH.

2.15. TlepeuucineHue ycCiIyr, KOTOpbIE SBJISIIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU VISl TPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH.

[Tonyyenue yciyr, KOTOpbIE, SIBJISIOTCS HEOOXOAUMBIMU M 00s13aTEIbHBIMU
JUTS IPEIOCTABJICHUS] MYHUIIMITAJIbHON YCITyTH, HE TpeOyeTcsl.

2.16. Huble TpeOOBaHMS, B TOM YHUCJIE YUYUTHIBAIOUIUE OCOOECHHOCTH
MPEIOCTABICHUSI MYHUILIMIIAIBLHON YCIYTH 10 SKCTEPPUTOPUATBHOMY NMPUHLHUITY (B
Cly4dae eciau MYHUUUIIAIbHAS YCIyra MpeAoCTaBIsSETCS M0 3KCTEPPUTOPUATIBHOMY
OPUHLIMIY) M OCOOCHHOCTH TPEJOCTaBICHUS MYHMIMIIAJIbHOW YCIyrH B
AIIEKTPOHHOM (hopme.

2.16.1. IIpengocraBieHue yciayru MO SKCTEPPUTOPUATIBLHOMY MPUHIIMIYY HE
IPETyCMOTPEHO.

2.16.2. IlpemocraBieHne MyHULIHNAIBHOW YCIyTM B JJIEKTPOHHOM BHJIE
OCYILIECTBIISIETCA MPHU TEXHUYECKOW peanm3auuu ycayru nocpexncrsom IIIY JIO
u/unu EINTY.

3. CocTas, 0CJ1€A0BATEJIbHOCTh U CPOKH BbINOJIHECHUSA
aIMMHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY UX BbINOJIHECHUS, B
TOM YHCJIe 0COOCHHOCTH BBHINOJHEHHUS] AAMUHHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM (popMe, a TaKKe 0COOCHHOCTH BbINIOJITHEHUS
aIMHUHHMCTPATHUBHBIX NPOLEAYP B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX

3.1. ITocnenoBaTebHOCTD AIMUHUCTPATUBHBIX ITPOLIEYD.

[locnenoBaTenpbHOCT  aAMUHHUCTPATUBHBIX  IPOLEAYpP  MCIOJHEHHS
MYHHUIMIAIBHON YCIIYTH BKIIIOUAET B c€0s CEeyIOIUe AECTBUS:

- IPUEM U PETUCTpALIUs 0OpaIICHNUS;

- paccMoTpeHue oOpalieHus;

- MOJrOTOBKA U HAIlpaBJIEHUE OTBETA HA OOpAILEHUE 3aSIBUTEINIO.

3.1.1. Ilpuem u peructpaiusi oOpaiieHui.

OcHoBaHueM Juisi Hayajla [peJOoCTaBICHUS MYHULUIAIBHON YyCIyru
SBJISI€TCS TIOCTYIJIEHUE OOpaLEHUsI OT 3asBUTENS B aIMUHUCTPALIUIO.

OOparieHue NOIEKUT 00sA3aTENBHOM perucTpauuu B TeueHue | aHs c
MOMEHTA OCTYIUIEHUS B a/IMMHUCTPALIMIO.

OTBETCTBEHHOCTH 3a MPUEM U PErHCTpaliio 0OpallleHNs] HECET CIEUANNCT,
OTBETCTBEHHBIH 33 IPUEM U PETUCTPALIUIO TOKYMEHTOB.

OOparieHusi, HampaBi€HHbIE MOCPEACTBOM IOYTOBOH M (PAKCUMUIBHOMN
CBA3M, W JOKYMEHTBI, CBSI3aHHBIE C HUX PACCMOTPEHUEM, IE€PBOHAYAIBHO
NOCTYNAalOT K CHELUAIHNCTY, OTBETCTBEHHOMY 3a HPUEM U PETrUCTPALMIO
JOKYMEHTOB.

OOparmienns, TMOCTYNMUBIIME TIO JJCKTPOHHOW TMOYTE, E€XKEIHEBHO
pacneyaTbiBaloTCs U O(pOPMIISIIOTCS CHEUUATUCTOM, OTBETCTBEHHBIM 3a IPHUEM U
pEerucTpalrio JOKYMEHTOB, JUIsl pPAacCMOTPEHHUs TJIaBOW aJMUHUCTpAlUU B
YCTaHOBJICHHOM MOPSIIKE KaK OOBIYHBIE MUCbMEHHBIE OOpAILIEHHUS.



10

Cnenuanuct, OTBETCTBEHHBIA 3a NPUEM M PETUCTPAIUI0 JOKYMEHTOB,
OCYIIECTBIISIET TMEPBUYHYIO 00pabOTKy (IIPOBEPKY MPaBUIBHOCTH aJpecaluu
KOPPECHOHACHIIMY, HaJIUYMEe BCEX TMPUIOKEHUN U UWHOW JIOKYMEHTAIlWH,
SBIIAIOIICICS HEOTHEMJIEMOW YacThi0 OOpallleHUs, UTEHUE, OIpeaesieHnue
COJICp’KaHUsI BOMPOCOB OOpAIlCHUS TPaKIaHWHA) M PETUCTPALMIO0 OOpallieHuil B
YKypHaJIe pErucTpaluy BXOIAIIEeH KOPPECTIOHICHIINH.

B Teuenue 1 paGodero qHsS ¢ MOMEHTA PETUCTPALIMN OOpAIEHUS 3asIBUTEIS
CHELUUAIMCTOM, OTBETCTBEHHBIM 33 IIPUEM M PETUCTPALMIO JIOKYMEHTOB,
IPOBOJUTCS  TMpOBEpKa  OOpallleHuss Ha  COOTBETCTBUE  TPEOOBaHUSM,
YCTAHOBJICHHBIM ITyHKTaMu 2.5, 2.7 AAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mocrymieHun oOpaieHus, TA€ yKa3aHO O MPUIIOKEHHH JTOKYMEHTOB,
KOTOpbl€  TOJIHOCTBEO ~ WJIM  YaCTHYHO  OTCYTCTBYIOT,  CHEHHUAIUCTOM,
OTBETCTBEHHBIM 32 IMPUEM M PETHCTPALUIO JTOKYMEHTOB, COCTABIISIETCS aKT 00
OTCYTCTBUHM  COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOpbIA HpHOOIIaeTcs K
oOpalieHuIo.

3.1.2. PaccMoTpenue oOpalieHuii.

[Ipowenmie  perucTpanmio NUCBMEHHbIE  OOpalleHHs]  MepearTCs
CHEUANTUCTY aAMUHUCTPALIMH.

['maBa agMHUHHCTpalMuM MO pe3yJbTaTaM O3HAKOMIIEHUSI C TEKCTOM
oOpalieHusi, IpujiaraeMplMi K HEMY JIOKYMEHTaMU B T€UYEeHHE 2 pabouux ITHEH C
MOMEHTA UX MOCTYIUJICHUSA:

- ONOpenenser, OTHOCHUTCS JU K KOMIETEHIHMH aJIMUHHCTPALUU
paccMOTpEHHUE MTOCTaBICHHBIX B 00OpaIeHNH BOTIPOCOB;

- ONpedeNsieT XapakTep, CPOKH JEWCTBUH M CPOKHM PaCCMOTPEHHS
oOpareHus;

- OIIpeeNsieT UCIIOJIHUTENS TOPYUCHHUS;

- CTaBUT MHCIOJHEHUE NOPYYEHH M paccMOTpeHHE OOpalleHus Ha
KOHTPOJIb.

PemenueM riaBbl aIMUHUCTPALMU SIBJIAETCS PE3OJIOLMS O PACCMOTPEHHUH
oOpalieHusi Mo CyUIECTBY MOCTAaBJIEHHBIX B HEM BOMNPOCOB JUOO O MOATOTOBKE
MMCbMa 3asBUTEII0 O HEBO3MO>KHOCTH OTBETA HA MOCTABJICHHBIN BOIIPOC B CIIyyae,
€CIIM PACCMOTPEHHUE IIOCTABJICHHOIO BOINPOCA HE BXOAUT B KOMIIETEHIIMIO
aIMUHHUCTPALINH.

CrenuanucT, OTBETCTBEHHBIM 3a MPHEM M PETHCTPALMIO JOKYMEHTOB, B
TedyeHue 1 paboyero MHA C MOMEHTa mnepefadd (MOCTYIUICHHUS) JOKYMEHTOB OT
rJIaBbl QJIMHUHHUCTPAIIMK TIepeaaeT oOpalieHue IJsi pacCMOTPEHHS MO CYIIECTBY
BMECTE C IPUIIOKEHHBIMU JOKYMEHTAMH CIIELMAIUCTY aMUHACTPALMH. |

3.1.3. IloaroToBka u HampaBJIeHUE OTBETOB Ha OOpaIlcHuUE.

Crneumanuct aJMUHHCTPAaUUU OOECIEYMBAET PAaCCMOTPEHHE OOpalieHus U
IIOATOTOBKY OTBETAa B CPOKHM, YCTaHOBJICHHbIE II. 2.4.] AJIMUHHCTPAaTHUBHOTO
perjaMeHTa.

Crneuuanuct aJMUHUCTpAIlMM PAacCMATPUBAET IMOCTYNUBLIEE 3aABICHUE U
0ohopMIISIET TUCbMEHHOE Pa3bsiCHEHUE.
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file://192.168.4.5/../../../../../../../Users/yua_erisova/AppData/Local/Downloads/%D0%9F%D0%BE%D1%81%D1%82%D0%B0%D0%BD%D0%BE%D0%B2%D0%BB%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%BE%D1%82%2009.07.2010%20%D0%B3%D0%BE%D0%B4%D0%B0/%D0%9F%D0%BE%D1%81%D1%82%D0%B0%D0%BD%D0%BE%D0%B2%D0%BB%D0%B5%D0%BD%D0%B8%D1%8F%202020%D0%B3/%E2%84%9614_27.02.2020.rtf#P62#P62

11

OTBeT Ha BONPOC MPEAOCTABISETCS B MPOCTOM, YETKOW U MOHATHON Qopme
3a MOJIMUCHIO TJIaBbI AIMUHUCTPALIUU JTUOO JIUIIA, €0 3aMEIAIOIero.

B otBere Takxke ykaspiBalOTCA U GaMuIIMs, UMs, OTYECTBO (MPU HAIUYUH),
HOMeEp TesnepoHa JOJKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a MOATOTOBKY OTBETA Ha
oOpaileHue.

[locne mnoamucaHvss OTBETA CHELUAIUCT, OTBETCTBEHHBIM 3a NpPHEM U
pPErucTpauul0 JOKYMEHTOB, PETUCTPUPYET OTBET B IKypHAJIE€ pPETUCTPALUU
KOPPECIOHAEHIUH C MPUCBOECHUEM HUCXOJSIIEr0 HOMEPA W HANpaBiseT aJpecary
no moure JMOO BpydaeT ajapecaTy JMYHO B TedeHue 1 paboyero JHA C MOMEHTa
MOAIUCAHUS.

OTtBeT Ha oOpailieHue, MocTymnaruee B GopmMe 3JIEKTPOHHOTO JOKYMEHTa,
HanpasisieTcs B (opMe MEKTPOHHOTO JOKYMEHTA MO aJIpecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOW B OOpalieHuu, WIM B NMHCbMEHHOW (opMe MO MOYTOBOMY aJIpeCy,
yKa3aHHOMY B OOpaleHuu.

3.2. OcoOeHHOCTH BBIMOJHEHHUS AJMUHUCTPATUBHBIX MPOIENYyp B
AIIEKTPOHHOU (hopme.

3.2.1. IlpenocraBnenne MyHununaiabHou ycimyru Ha EIII'Y u III'Y JIO
OCYIIECTBIISIETCA B COOTBETCTBUU ¢ DenepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-
®3, denepanbHpiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wunbopmaiuu,
WH(OPMAITMOHHBIX TEXHOJOTUSAX U O 3aluTe WHGOpPMAIMN»), MOCTaHOBJICHUEM
IIpaButenbctBa Poccuiickoit ®denepaunuu ot 25.06.2012 Ne 634 «O Buaax
3JIEKTPOHHOM MOJIUCH, UCTIONIb30BaHUE KOTOPHIX JTOMYCKAETCs MPH OOpaIEHUH 32
MOJIyYEHHEM T'OCYJapCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT».

3.2.2. Ina nomyuenuss myHununainbHod ycayru yepe3 EITY wunm uepes
[II'Y JIO 3asBUTENIO0 HEOOXOIUMO MPEIBAPUTEIHHO MPONUTH TIPOIIECC PETUCTPAIIUN
B Enunoii cucreme nnentudukanuu u ayrentugukannu (nanee — ECUA).

3.2.3. MynunumnaneHas yciayra npemoctaBisiercs depe3 [II'Y JIO, nubo
yepe3 EINTY caeayronumu cnocobamu:

0e3 mnuHOoM siBKM Ha npueM B OMCY.

3.2.4. Ina nopaum 3asBienus yepes EIIY wim vepes III'Y JIO 3asButens
JTOJIKEH BBINOJHUTD CIEAYIOIINE JEHCTBUSA:

npoiTu uaeHTuuKanuio u ayreHtudukanuio B ECUA;

B tuuHoM kabuHere Ha EINY wimm wa [1T'Y JIO 3anmoaHuTh B 3J€KTPOHHOM
BU/JIE 3a51BJICHUE HA OKa3aHUE MyHULIMNIAIbHOMN YCIIyTH;

MPWIOKHUTH OOpaIlIeHHE;

HaIllpaBUTh TMAKET »AJIEKTPOHHBIX A0KymMeHTOB B OMCY mnocpeactBoM
dbynkuuonana EINTY JIO umu [TV JIO.

3.2.5. B pe3ynbpTare HamnpaBieHUs IMaKeTa AJIEKTPOHHBIX JIOKYMEHTOB
nocpeactsom [II'Y JIO, nu6o yepe3 EIII'Y B cooTBeTcTBUU ¢ TpeOOBaHUSIMU
IIyHKTa 3.2.5 ABTOMAaTU3UPOBAHHOU UH(OpPMaIMOHHON CUCTEMOU
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOIO B3aumojielicTBusi JIeHuHrpaackoi oOnactu
(manee — AUC «Mexsen JIO») mpou3BOAMTCS aBTOMAaTHUYECKash PETUCTpaLUs
NOCTYIHUBILETO [aKeTa »dJEKTPOHHBIX JIOKYMEHTOB U MPUCBOCHUE MAKETY
YHUKaJIbHOTO HOMepa Jena. HoMep aena qocTyneH 3asiBUTENIO B IMYHOM KaOUHETe
[I'Y JIO wnum EIITY.
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3.2.6. JomxnoctHOE o OMCY BBINIOIHAET CAEAYIOIUE NEUCTBUA:

dopMupyeT MPOEKT pelIeHHs Ha OCHOBAaHUHM OOpaIICHHs, MOCTYMUBIIETO
yepe3 [II'Y, mubo yepe3 EII'Y u mepenaer M0JKHOCTHOMY JIMIY, HAJCICHHOMY
(GYHKIUSMHU 110 NIPUHSITHUIO PEIICHNUS,

1OCJIE PACCMOTPEHUs 0OpalIeHUsl U MPUHITHUS PELIEHUsl O MPEJOCTABICHUU
MYHUIIMNIATBHOW YyCIyru (OTKa3e B MPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTH)
sanonusier npenycmorpennoie B AUC «Mexsen JIO» dopmbl 0 mnpuHATOM
pelieHnu U nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

YBEIIOMJISIET 3asiBUTENSI O MPUHIATOM PEUIEHWH C MOMOIIBK YKa3aHHBIX B
3as1BJIEHUU CPEJCTB CBSI3U, 3aTE€M HAIIPABISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBJICHUU: BBIJIAET €T0 MPHU JIUYHOM OOpaIlleHUU 3asBUTEIS B aIMHUHHUCTPAIIUIO, B
M®II, nubo HampaBisieT AICKTPOHHBIA JOKYMEHT, MOJIHUCAHHBINA yCUJICHHOU
KBIM(PHUIIUPOBAHHON 3JIEKTPOHHOM MOANKUCHIO JOHKHOCTHOTO JIMLA, TPUHSBIIETO
penienne, B JINUHbIN KaOWHET 3asBUTEIIS.

3.2.7. B cinydae mOCTYIUIEHHMS] BCEX NTOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6.
HACTOSIIIET0 aJMUHUCTPATUBHOIO PErIaMeHTa, W OTBEUYAIOIIUX TPeOOBaHUSM, B
dbopme DJIEKTPOHHBIX JOKYMEHTOB (AJIEKTPOHHBIX 00pa30B JOKYMEHTOB) JIHEM
oOpamieHusi 3a MPEJOCTaBICHUEM MYHUUMNAIBHOM YCIyrd CUYMTaeTcs Jara
peructpaiuu npuema qokymentoB Ha [1T'Y JIO wim EINTY.

NudopmupoBanue 3asBuTedsl O XOJA€ U pe3yJbTaTe IMpeAoCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH OCYIIECTBISIETCA B JJIEKTPOHHON (opMe uepe3 JTUUHbIN
KaOuHeT 3asBuTes, pacnonoxenusiit Ha [1T'Y JIO, nu6o na EINT'Y.

3.2.8. OMCY npu nocTymieHUH JOKYMEHTOB OT 3asiBUTENSI OCPEICTBOM
I[I'yY JIO wmum EIT'Y mno TpeOGoBaHWIO 3asBUTENS HAMPaBIAET pPe3yJbTar
IPEJOCTaBICHUS YCIYrd B (OpME 3JIEKTPOHHOIO JIOKYMEHTa, MOJIMUCAHHOIO
YCWJICHHON KBaJIM(PUUMPOBAHHOM 3JEKTPOHHOW MOINUCHIO TOJKHOCTHOIO JIMIA,
IOPUHSABLIEIO pelIeHue (B 3TOM cllydyae 3asBUTENb NpPU IOJaye 3ampoca Ha
IPENIOCTAaBJIECHUE YCIYyrM OTMEYaeT B COOTBETCTBYIOILEM IIOJIE  TaKylo
HEO0OXOIUMOCTb)

Boimaua  (HampaBiieHHME) — DJIEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIFOIIMXCS
pe3yiabTaTOM  MPEJOCTABICHHUS ~ MYHULMIAIBHOM  YCIIyTH, 3asIBUTEIIO
OCYIIECTBJISIETCA B JIEHb  PETUCTpAallUM  pe3yjbTaTa  MNPEAOCTABICHUS
MyHUIUNIAIBHON yciyru OMCY».

3.3. Ilopsaiok ucnpaBiieHUus AOMYIICHHBIX ONEYATOK U OMIMOOK B BBIJAHHBIX
B PE3YJIbTATE MPEIOCTABICHHUS MyHULIUITAIIBHOW YCITYTH IOKYMEHTaX.

3.3.1. B cnyyae ecnu B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHHS
MYHUITUTIATBHOW yCIYTH JOKyMEHTaX JOMYIIEHbl ONEYaTKh M OIIMOKH, TO
3asBUTENb BrpaBe npeactaButb B OMCY wunu MO®I] HenocpeacTBEHHO,
HanpaBUThb  MOYTOBBIM  OTHpaBiieHHEeM, nocpeactsom  EIINY/IITY  JIO
NOJANHUCAHHOE 3asIBUTEJIEM, 3aBEPEHHOE MEYATHIO 3asBUTENS (MPU HAJIUYHMM) WU
odopmiieHHOE B (OpME DJIEKTPOHHOTO JOKYMEHTA 3asiBIICHHUE B IPOU3BOJBHOMN
dbopme 0 HE0OOXOTUMOCTH UCTIPABJICHUS JOMYIIIEHHBIX OMEYaTOK U (UJIM) OIIUOOK C
U3JIOKEHUEM CYTH JIOMYIICHHBIX OMNe4YaToK H(WIK) OWMOOK W MPHUIOKEHUEM
KOIUU JOKYMEHTa, COAEPKAIIEro ONevyaTku U (MIu) OUIMOKH.
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3.3.2. B Teuyenne nsaTH pabodyMX AHEWU CO JHS PETUCTPALUU 3asBICHUS 00
UCIIPABIICHUM OMEYaToK U (Wiau) OmUOOK B BBIJIAHHBIX B  Pe3yibTaTe
IPEIOCTaBICHUS MYHULMNAIBHOM YCIyrd JOKyMmMeHTax chnenuanuct Otnaena
yCTaHaBJIMBAET HaJluyue orneyaTku (ommbku) U odopmiiseT pe3yJsbTar
IPENIOCTaBJIEHUS MYHMLIMNAIBHOW YCAyrd (JOKYMEHT) C HCHpPaBICHHBIMU
orneyaTkaMu (OmIMOKaMu) WM HaNpaBiseT 3asBUTENIO  YBEJIOMIIEHUE C
00OCHOBAaHHBIM OTKa30M B O(QOpPMJIEHMM JOKYMEHTa C HCIpPaBIECHHBIMU
orneyaTkaMu (ommoOkamu).. Pe3ynbTar npegocraBieHUs] MyHULUIAIbHONU YCIIyTH
(ToxymeHT) cnennanuct OTaena HampaBiseT ClIOCOOOM, YKa3aHHBIM B 3asBJICHUU
0 HEOOXOJIMMOCTH MCIIPABIICHUS JOIMYIIEHHBIX ONEYaTOK U (MJIK) OUIMOOK.

4. ®opMbI KOHTPOJIA 32 HCTIOJHEHHEM aIMUHUCTPATHBHOIO
perjiaMeHTa

4.1 Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJA 3a COOIIOJICHHEM U
WCTIOJIHECHUEM  OTBETCTBEHHBIMM  JOJDKHOCTHBIMM — JIAIIAMUA  TOJOKEHUU
AJIMUHUCTPATUBHOTO pErJlaMEHTa W WHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUIO MYHMIIUINAILHON YCIyTH, a
TaK)X€ MPUHATHUEM PELICHUI OTBETCTBEHHBIMU JIMI[AMHU.

KoHTponpe 3a mpenocTraBieHUEM MYHMIMIAIBHOMW YCIYTH OCYIIECTBIISET
JOJDKHOCTHOE JMio. KOHTpOJb OCYyHIECTBIISIETCS IMyTEM IPOBEACHUS MPOBEPOK
MOJIHOTHl M KAa4yeCTBA MPEIOCTABICHUS MYHULMNAIBHOW YCIYyrH, COOJIOJCHUS
pabotHukamu u Kommuccueil agMUHUCTPATHUBHBIX NPOLEAYp M MPABOBHIX aKTOB
Poccuiickoii @enepannu u JIeHMHTpaJCKON 007acTH, PETYIUPYIOUIUX BOMPOCHI
npueMa 3asiBJICHUM W BbIJAYM JIOKYMEHTOB O COTJIACOBAHWM IEPEYyCTPOMCTBA U
(W1K) nepervIaHuPOBKHU KUIIOTO TOMEIIEHUS.

Texymuii KOHTpPOJb 3a COONIOACHHEM W WCIOJHEHUEM TOJOKCHHUM
periiaMeHTa W MHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEJOCTABICHUI0 MYHHUIMIAIBHON YCIYTH, OCYIIECTBISETCS
JOJDKHOCTHBIMM ~ JIMIIJaMHU, OTBETCTBEHHBIMH 32 OpraHu3aluio padoThl 10
MPEIOCTABICHUIO MYHUIUTIAIBHON YCITYTH.

Tekylmuii KOHTPOJIb OCYILIECTBIISIETCA MYTEM MPOBEACHUSI OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMUAMHM  CTPYKTYPHBIX — NOApA3ACNeHUN  AJAMUHUCTpALNH,
OTBETCTBEHHBIX 32 OpPraHU3alMIO PabOThl MO MPEIOCTABICHUIO MYHHUIIMIAIBHOM
YCIIyTH, IPOBEPOK COOJIIOICHUS] U UCIIOJHEHUS TOJIOKEHUN pEeriaMeHTa U WHBIX
HOPMATUBHBIX  MPABOBBIX  AaKTOB,  yCTAaHABIMBAIOIIUX  TpeOOBaHUS K
MPEAOCTABICHUIO MyHUIIUITAIBHON YCITYTH.

KonTponbs 3a MOJHOTOM M KA4eCTBOM MPENOCTABICHUS MYHULHUIAIbHON
YCIIyTH OCYIIECTBIISIETCS B (POpMaXx:

1) mpoBeneHHs NPOBEPOK;

2) paccMmoTpeHus xaimod Ha neicTBus (0e3MeCTBUE) MOKHOCTHBIX JIHII
AJIMUHHCTpalUH, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MyHULIMTIAJIbHOW YCIIyTH.

4.2. IlopsI0K ¥ NEPUOAUYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI KAYE€CTBA MPEAOCTABICHUSI MyHULIUNIATBLHOW YCITYTH.
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B umenmsx ocyuiecTBieHHsT KOHTPOJs 3a TOJHOTOM M KayeCTBOM
MpEeAOCTaBICHUS MYHHUIIUIIATLHON YCIYTH POBOMSITCS TJIAHOBBIE M BHEIJIAHOBbBIC
MIPOBEPKH.

[InanoBbIe MPOBEPKHU MPETOCTABICHUS] MyHUIIUTTAIIBHOW YCIIYTH TPOBOASTCS
HE dYallle OJIHOrO0 pa3a B TPU TOJla B COOTBETCTBUU C ILJIJAHOM MPOBEACHUS
MIPOBEPOK, YTBEPKIECHHBIM KOHTPOJIUPYIOIIUM OPTraHOM.

[Ipu mnpoBepke MOTyT paccMaTpuBaThbCsi BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTABICHUEM MYHHUIIMNAIBHOU YCIyru (KOMIUIEKCHBIE MPOBEPKHU), WIU
OTJICJBHBIM BOIPOC, CBSI3aHHBIA C TPEIOCTABICHUEM MYHHUIMNAIBHOU YCIyTH
(TemaTnueckue nposepku). [IpoBepka Takxke MOKET MPOBOAUTHCA 1O KOHKPETHOM
XKanoOe 3assBUTEISL.

BHennanoBble NpPOBEPKM  MOPEAOCTABICHUS MYHUUUIAIBHOW  yCIyrU
MPOBOJAATCSA MO OOpamieHussM (U3NYECKUX U IOPUIMYECKUX JIHUI, OOpallleHHUSIM
OpraHoOB TOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CAaMOYIPABJICHUS, HX
JIOJDKHOCTHBIX JIMI[, @ TakXXe B MEJNsIX MPOBEPKH YCTPAHECHHS HapyIICHUH,
BBISIBJICHHBIX B XOJIE NPOBEIACHHON MPOBEPKH, BHE YTBEPXKJICHHOTO ILJIaHA
MPOBEJICHUS MPOBEPOK. YKa3aHHbIE 00OpAIllCHHS TTOJICKAT PETUCTPALIUM B JIEHb UX
MOCTYIUICHUSI B CUCTEME DJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa U JEIONPOU3BOCTBA
KOHTpoJupymolero oprana. [lo pesyiabratam paccMoTpeHus: oOpalleHud JaeTcs
MUCHbMEHHBIN OTBET.

O npoBeneHMHM TPOBEPKU HU3AAETCS MPABOBOW aKT PYKOBOIUTEIS
KOHTPOJIMPYIOIIIETO  OpraHa O  NPOBEACHUHU  MPOBEPKU  HMCIOJHEHUS
aAMUHUCTPATUBHBIX PETIAMEHTOB I10 MPEJOCTABICHUIO MYHULIUITAJIBHBIX YCIIYT.

[To pe3ynbraram MpOBEICHUS MPOBEPKH COCTABISECTCS aAKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIbHO MOATBEPKICHHBIC (PaKThl HAPYIICHH,
BBISIBJICHHBIE B XOJI€ MPOBEPKHU, WM OTCYTCTBHE TAKOBBIX, a TAKXKE BBIBOJbI,
COJIepIKallli€ OLIEHKY IMOJHOThl U KayecTBa MPEAOCTABICHUS MYHHIUIAIbLHON
YCIIYTY U MPEJTIOKEHUS IO YCTPAHEHHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHUIA.
[Ipu mnpoBeneHUM BHEIUIAHOBOM TMPOBEPKH B AaKTE€ OTPAXKAIOTCS Pe3yJbTaThl
poBepKU (PaKTOB, U3JTOKEHHBIX B OOpPAIICHUH, a TAKKE BBIBOJIbI U MPEITI0KCHUS
[0 YCTPAHEHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYIIICHUIA.

4.3. OTBETCTBEHHOCTh [JOJDKHOCTHBIX JIMI[ 3a PpEIICHUS U JeUCTBUS
(Oe3meiicTBuE), NpUHUMAaeMble (OCYIIECTBISIEMBbIE) B XOJAEC TPEIOCTABICHUS
MYHULIUIAIBHON YCITyTH.

CnenuanucTtel, YMNOJHOMOYEHHbIE HA BBINIOJIHEHUE aJIMUHUCTPATUBHBIX
JNEeUCTBUM, TPEAyCMOTPEHHBIX HACTOSIIIMM AJMUHUCTPATUBHBIM PETIAMEHTOM,
HECYT TEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a  COOJIIOJCHUEM  TpeOOoBaHUM
JNEUCTBYIOIIUX HOPMATUBHBIX IMPABOBBIX aKTOB, B TOM YHUCJE 3a COOJIIOJEHUEM
CPOKOB BBITIOJHEHUSI aJIMUHUCTPATUBHBIX JEUCTBUM, IMOJTHOTY HUX COBEpIICHUS,
co0JII0ICHNE TIPUHIIUIIOB TIOBEJICHHUS C 3aBUTEIISAMU, COXPAHHOCTh TOKYMEHTOB.

PykoBoauTenb AIMUHHUCTpAIIUU HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTh 32
obecrieueHre MPea0CTaBICHUS MYHUITUTIATBHON YCIIyTH.

PaGoTHMKN AIMUHUCTpAIIUU TPH TIPEAOCTABICHUN MYHHUITUTIAILHON YCIyTH
HECYT NMEPCOHATBLHYI0 OTBETCTBEHHOCTb:
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- 32 HEHCIIOJHEHHWE WIM HEHAJIe)KAIEe MCHOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEAYp IIPU IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH;

- 3a JneictBus (Oe3deiicTBuE), BJIEKYIIME HapyUIEHHE MpaB U 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUMX WM  IOPUIWYECKUX  JIML,  HWHAMBUAYaJIbHBIX
IIpEAIIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMLIA, BUHOBHBIE B HEHCIIOJIHEHUM WM HEHAJIEXKalleM
UCIIOJJTHEHUM  TpeOOBAaHMU  HACTOSILEro AJMUHUCTPATUBHOTO  PEIJIAMEHTA,
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBJIECHHOM JEHCTBYIOLIUM
3aKOHOJAaTEeIILCTBOM PD.

Kontpons cobmronerust crnenmanmucramu  MO®I[  mociegoBaTeabHOCTH
JICMCTBUH, ONPENEIEHHBIX aJMUHUCTPATUBHBIMU IIPOLIEAYPAMHU, OCYIIECTBIIAETCA
nupekropom MOII.

KoHtposb coOmroneHns TpeOOBaHMI HAcTOSALIET0 AJIMHUHUCTPATHBHOIO
perilamMeHTa B 4acTH, Kacamomeucs ydactus MODL[ B mnpenocraBieHHH
MYHULANAIBHON YCIIyTH, OCYLIECTBIIAETCS KOMUTETOM 3KOHOMUYECKOTO Pa3BUTHSA
Y MHBECTUIIMOHHOM JesTeNbHOCTU JIEeHUHTpaIcKoi 001acTH.

5. locyneOHblii (BHeCyAeOHbIN) MOPSIAOK 005KAJOBAHMS PeIICHUI U
aeiictBuid (0e3geiicTBHUS) OPraHa, NpeaoCTaBJIAIIIEr0 MyHUIIUIIAIbHY IO
YCJIYIY, 2 TAK:Ke J0JKHOCTHBIX JIMI OPraHa, MPeA0CTABJIAIOIIEro
MYHULIHMTAJIBHYIO YCJIYTY, JH00 MYHUIIUNIATbHBIX CIYKAIIHUX,
MHOTO(pyHKIMOHAJIBHOI0 HEHTPA NMPeX0CTABJICHHUS IOCYyIapCTBEHHbIX H
MYHUIMIIAJIBHBIX YCJIYT, pPA00OTHHKA MHOTO()YHKIIMOHAJIBLHOI0 LIEHTPA
NPeI0CTABJIEHHUS TOCYIaPCTBEHHbIX | MYHHIMIIAJIbHBIX YCJIYT

5.1. 3agBuTens uMeeT MpaBo Ha JocylieOHOe (BHECYAeOHOE) 00KallOBaHUE
peuieHud U aercTBui (0e31eCTBUS) aAMUHUCTPAIIMU U €r0 OTBETCTBEHHBIX JIHII,
MPUHATHIX (OCYLIECTBIISIEMBIX) B XOJ€ MPEI0CTABICHUSI MyHULIMTIATBHON YCIIyTH.

5.2. TlpenmeToMm nocyneOHOro (BHeCyleOHOTro) 0OKalOBaHMS 3asBUTEIEM
pemieHuid W gAedctBuil  (Oe3deiicTBUs)  OpraHa,  MPEIOCTaBISIOLIETO
MYHULUINAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIsSIOLEro
MYHULUNAIbHYIO yCIyTYy, 60 MYHULIUAIBHOTO CJLy’Kallero,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pabOTHUKA MHOTO(YHKIIMOHATIBLHOTO LEHTpa, B
TOM YUCJIE SBIISOTCSA:

- HapylIeHHWE CcpoKa pEerucTpaluu 3amnpoca O M[OpeIoCTaBICHUU
MYHULIMNAIBHON YCITyTH;

- HApYLIEHUE CPOKA MPEIOCTABICHHUS] MyHULIUTTAIIBHON YCITYTH;

- TpeOoBaHME Yy 3asBHUTENA JIOKYMEHTOB WM HWHbOpMAIMK 100
OCYULIECTBJIEHUS] JEHUCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickonn ®denepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMmu JICHUHTpAJCKON 001acTH, MyHHUIIUTTATEHBIMA
MPAaBOBBIMM aKTaMH JJIs PEIOCTABICHUS] MyHUIIUITAIbHON YCITYTH;

- OTKa3 B MpHUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX MPELYCMOTPEHO
HOPMAaTUBHBIMHU NpaBOBbIMU akTamMu Poccuiickonn denepanuu, HOpMaTUBHBIMU
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MIPABOBBIMM aKTaMH JIGHHHTPAJACKOW OO0JacCTH, MYHHIIUTAIBHBIMUA IPABOBBIMU
aKTaMu JJIsl PEIOCTABIICHUS] MyHULIMITIAIBHOW YCITYTH, Y 3asIBUTEJIS;

- OTKa3 B MPEIOCTABICHUN MyHULUNIAIBHON YCIIyTH, €CJIA OCHOBAHUS OTKAa3a
HE NPeayCcMOTpeHbl (hellepaibHbIMU 3aKOHAMU W MPUHATHIMU B COOTBETCTBUU C
HAMHU HWHBIMU HOPMAaTUBHBIMHU IIpaBOBbIMU akTtamu Pocculickonn denepanun,
3aKOHaMM ¥ WHBIMA HOPMATHBHBIMU IIPaBOBBIMM aKTaMu JIEHMHIpaJCKO
00J1aCTH, MyHULIUITAJIbHBIMU TIPABOBBIMU aKTaMU;

- 3aTpeboBaHUE C 3asIBUTENS MPU NMPEIOCTABICHUU MYHUIIMITAILHON YCIyTH
IJ1aThl, HE MPEAYCMOTPEHHOW HOPMAaTHMBHBIMHM IPABOBBIMM akTaMu Poccuiickoi
®depnepaliui, HOPMATUBHBIMU MPABOBbIMU akTamu JleHUWHrpaackoi oOnacTu,
MYHULIMNAIbHBIMU TPABOBBIMU AKTaAMHU;

- OTKa3 B UCIPABIECHUH JOMYIIEHHBIX MU OMEYaTOK U OIMMOOK B BBIJJAHHBIX
B pe3yJbpTaTe IMpEeAOCTaBICHUS MYHUIMNAIBHOW YCIYrd JOKyYMEHTax Ju0o
HapyILIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

- HApyLIEHHWE CpPOKAa WM MOpSAAKAa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPENOCTABIEHNS MYHULUIIAJBHON YCIYTH;

- IIPUOCTAHOBJICHWE NPENOCTABIEHUS MYHULMNAIBHOM YCIYTH, €CIHU
OCHOBAHMSI MPUOCTAHOBJICHUS HE MPENLyCMOTPEHbI (eepaibHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMHM MPABOBBIMU aKTaMU
Poccuiickoit @enepannu, 3aKOHAMU U HHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU
Jlenunrpaackoi 00J1acTH, MyHUIIMTAIBHBIMU MTPABOBBIMU aKTaMU;

- TpeOOBaHMWE y 3asiBUTENS MPU MPEAOCTABICHUH MYHUIIMIAIBLHON YCIyTH
JIOKyMEHTOB WJIM MH(OpMAIUHU, OTCYTCTBUE U (WIJIH) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MEPBOHAYAILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABJICHUS MYHUIIMIAIBHOM yCIyrd, JUO0O0 B TMPEJAOCTaBICHUU
MYHULANAIBHON YCIYTH, 32 UCKIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITyYHKTOM
4 yvactu 1 crarbu 7 @PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHU3alyy MPEOCTABICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT».

5.3. XKanoba mopaercs B MUCbMEHHON (opMe Ha OyMa)kHOM HOCHTEIE, B
ANEKTPOHHOM (hopMe B OpraH, NPEIOCTABISIOMIMNA MYHULUIAIBHYIO YCIYTY,
I['BY JIO «M®I» nu60o B KoMUTET 5KOHOMUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOM
nestenbHocTH JleHUWHrpaackoi obnactu, sBistomuiicss yupeautenem ['BY JIO
«MODL» (manee - yupemutensr ['BY JIO «M®IL»). XKanobsl Ha pemieHus u
nevctBug  (OGe3nmedcTBHE) — PYKOBOJAMTENST  OpraHa,  IPEIOCTaBJISIONIETO
MYHULMNAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSAIIMNA OpraH (IIpU €ro HAJIUYWH)
ambo B ciayyae €ro  OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJUTENIEM OpraHa, MpPeJOCTABIISIIONIETO0 MyHUIIMNIATBHYIO ycryry. JKanoosl
Ha perieHus u nerictBus (6e3neiictue) padotnuka ['BY JIO «M®IL» nogatorcs
PYKOBOJUTEIIO 3TOr0 MHOTO(QYHKIHMOHAIBHOrO LieHTpa. JKasoObl Ha pelieHus u
nevicteust (6e3neiicteue) I'BY JIO «MO®L» nomatorcs yupenureno I'BY JIO
«MOILy.

XKanoOa Ha pemenus u nencTBus (0e3aeicTBUE) OpraHa, IpeaoCTaBIsIOIIEro
MYHULMNAIBHYK YCIYTY, JIOJDKHOCTHOTO JIMIA@ OpraHa, MpeaoCTaBISIOLIETO
MYHULMNAIBHYK YCIYTY, MYHHMIIUMIIAJBHOIO CIIY’Kalllero, pyKOBOAMUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMIIAIIBHYIO YCIYTY, MOKET OBITh HalpaBlieHa 0 MOYTe,
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yepe3 MHOrOQYHKIIMOHAIBHBIM ILEHTP, C UCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKaIMOHHON cetn "WHTepHer", oduumampHOro caiita oprasa,
MPEAOCTABISAIONIEr0 MyHUIMNanbHy0 yeuyry, [II'Y JIO, a Takke MOXkeT ObITh
NpUHATA TPU JUYHOM TNpueme 3asButelnsd. Kajmoba Ha pemieHuss U JeHCTBUS
(6e3neiicTBHE) MHOT0()YHKIIMOHAILHOTO IEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJTLHOTO IIEHTpa MOET ObITh HampaBjieHa MO IMo4YTe, C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn "HuTepHer",
ouIIUATLHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO LIeHTpa, [1II'Y JIO, a Takke MOXeT
OBITh IPUHSATA TPU JTUYHOM MPUEME 3asIBUTEIS.

5.4. OcHoBaHWeM JUIS Hadaja IpOIeAyphl J0cyaeOHOro (BHECYyIeOHOTO)
o0XaJOBaHMsS SIBISIETCSA TMOJada 3asBUTENIEM KaJloObl, COOTBETCTBYIOIIECH
TpeboBanusM yactu S5 ctatek 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B nuceMeHHoI kanobe B 0053aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAMMEHOBAHHWE OpraHa, NPEJOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, IpeaoCTaBIISIONIEr0 MyHUIIUITAIBHYIO YCIyTy, JTU00
MYHULIMNAIBHOTO CIyKaIlero, guiuana, oTaeNa, yJaajJeHHOro paboyero mecra
['BY JIO «M®Ily», ero pykoBogutens u (Win) pabOTHUKA, PEUICHUS] U JIEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- (bamunus, uMs, OTYECTBO (TTOCNIEHEE - MIPU HAJTWYUH), CBEJEHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JiMia JMO0 HAaMMEHOBAHUE, CBEACHHS O
MECTe HaXOXACHHS 3asBUTEINS - IOPUIAMYECKOro JIMIA, a Takke HOoMep (Homepa)
KOHTakTHOTO TenedoHna, anpec (aapeca) SIEKTPOHHOM TOUTHI (MPU HAIUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

- cBeZieHUsT 00 00XKaITyeMBIX PEIICHHSIX W JIeUCTBHAX (Oe3/1elicTBUM) OpraHa,
MPEAOCTABISAIOMIETO MYHHUIUMIIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa,
NPEAOCTABISIONIETO  MYHMIIMNAIBHYIO  yCIyry, JHMOO  MYHHIIMIAILHOTO
ciyxariero, ¢uinaia, oTaena, ynaaeHHoro padodero mecta ['BY JIO «M®Ily,
ero pabOTHUKA;

- JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIJVIACEH C pEIICHUEM U
nevictBueM  (Oe3AeiCTBHEM) OpraHa, MPEAOCTABISIONIETO MYHUIIMIAIBHYIO
yCIyry, JOJDKHOCTHOTO JMIlAa OpraHa, HpeIOoCTaBiSIOLIEr0 MYHHUIMIAIbHYIO
yCIyry, JIu00 MYHMIIMIAIBHOTO CIIyXKallero, ¢uinana, OTAeNa, YIAJICHHOrO
pabouero mecta I'BY JIO «M®II», ero paboTHuKa. 3asBUTEIEM MOTYT OBIThH
MPEICTABIICHBI JOKYMEHTHI (IIPU HAIMYUH), TIOITBEPKAAOIINE JOBOIbI 3asBUTEIIS,
100 UX KOTIHH.

5.5. 3asBuUTENnp MMEET MpaBO Ha MOJydeHHWEe WHOOPMAIMU U JIOKYMEHTOB,
HEOOXOJIMMBIX JUISI COCTaBJCHHWS HM OOOCHOBaHHMS KajgoObl, B CIydasx,
ycTaHOBIIeHHbIX cTaTbheil 11.1 DepepanbHoro 3axkona Ne 210-®3, npu yciosuw,
YTO 3TO HE 3aTparMBaeT MpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHl IPYTUX JHI, U
€CIM yKa3aHHble uWH(OpMalnMs W JOKYMEHTbl HE COJIepkKaT CBEJCHUH,
COCTaBJISIIOIIMX FOCYIAPCTBEHHYIO WM UHYIO OXPaHsEMYIO TalHy.

5.6. XKanoOa, moctynuBLIas B OpraH, MPEJOCTABIISIONIMN MYHULHUIAIbHYIO
yeayry, ['BY JIO «M®Ly, yupenutento I'BY JIO «M®Ily, nubo BhilecTOAIINIMA
opran (IIpy €ro HaJIMYMUM), TOIJICKUT PACCMOTPEHUIO B TEUCHHUE IISITHAIIATU
pabouux JHEHW co JHS ee perucTpaiuu, a B ciaydae 00KajloBaHUs OTKas3a oprasa,
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NPEAOCTABIAIOIIETO MyHULIHNAIbHYIO yciayry, I'bBY JIO «M®Ly», B npueme
JOKYMEHTOB Yy 3asBUTEJs JIMOO B UCIIPABJICHUHN JOMYIICHHBIX OMEYaTOK M OIIHOOK
WIM B cllydae OOXXaJlOBaHWA HapYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UEHUE NATU paboUYnX JHEH CO HS €€ perucTpanuu.

5.7. Tlo pe3ynbratam pacCMOTPEHHS JKaJIOObl MPUHUMAETCS OJHO U3
CHEAYIOUIUX PELICHU:

1) >xano0a yJoOBIETBOpSETCA, B TOM 4HcCiIe B (OpPME OTMEHBI MPUHSATOTO
pelIeHus, HUCHPABJICHUS JIONMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NpPEeNOCTABICHUS MYHHIMNAIBHON YCIYIrd JOKYMEHTaX, BO3Bpara
3asBUTEIII0  JICHE)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE IIPELYyCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMU akTamMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
paBOBBIMH akTaMu cyObekToB Poccuiickoit deneparuy;

2) B yOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He nmo3nnee nHs, clneayromero 3a JHEM IPUHATHS PELICHMS IO pe3ysbTaTaM
PAacCMOTPEHHSI HKAJIOOBbI, 3asIBUTENI0 B MNHCBMEHHON (OpME M IO JKEJTAHUIO
3asiBUTENS] B DJIGKTPOHHOM (hopMe HampaBiisieTCsl MOTUBUPOBAHHBIA OTBET O
pe3yJibTaTax pacCMOTPEHUS JKaJIOOBI.

B cnywyae mnpusHaHus KajoObl MOJJIEXAallleld YIOBIETBOPEHUIO B OTBETE
3asBUTENI0 JaeTcs HHPopManus O JEHCTBUSIX, OCYIIECTBISEMBIX OpPraHOM,
PEIOCTABISAIONIUM MYHULUIIAIBHYIO YCIYyTY, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM
B LIEJISIX HE3AMENJIMTEIIBHOIO YCTPAHEHHUS BBISIBIICHHBIX HAPYLIEHUW IPU OKa3aHUU
MYHHIMIIAIBHON YCIIYyIM, a TaKX€ NPUHOCIATCS W3BUHEHUS 3a JIOCTABJICHHBIC
Hey0o0CTBa M yKa3bIBaeTcsi MH(pOpMalnus O AaJbHEHIIMX AEHCTBUAX, KOTOPbIE
HEOO0XOMMO COBEPLINTH 3asBUTEIIO B LIEIAX MMOJIYUSHUS MyHHUIUIIATBHON YCIIYTH.

B cnyuae npusHaHus kanoObl HE MOJUIEKAIIe yAOBIETBOPEHUIO B OTBETE
3a5BUTEIIIO JAKOTCS apTyMEHTHPOBAHHBIE PA3BACHEHUS O NPUYMHAX IPUHATOIO
pelenus, a Takke nHGOpMaLs O MOPSIKE 005KaI0BaHUS IPUHITOTO PEIICHUS.

B ciyyae ycTaHOBJIEHHUS B XOJI€ WIH IO Pe3yJbTaTaM PaCCMOTPEHHUSI KaloObI
IIPU3HAKOB COCTaBa AaJMUHHUCTPATHUBHOIO NPAaBOHAPYLICHUS WIH IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJEJIICHHbIE MOJHOMOYMSIMHU MO PACCMOTPEHUIO
XKanob, He3aMeMJIMTEIbHO HAIpaBIsaloT HMMEIOLMEecs MaTepuaibl B OpraHbl

IPOKYpaTyphl.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMHUHUCTPATUBHBIX NPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX HIEHTPAaX.

6.1. IlpengocraBieHue MyHULMOAIbHON ycinyrw mnocpeactBom  MOI]
ocymiectBisieTcs B noapazaeneHusx I'bY JIO "M®II" npu HaIM4Yuu BCTYIUBIIETO
B CwIy corjameHus o B3aumozenctsuu Mexay ['bBY JIO "MOI" u OMCY.
[IpenocraBienne MyHHMIMDAIBHOM yciayru B MHbIX M®IL] ocymecTsisgercs npu
HaJIMYMK BCTYNMBLIETO B CHIIy COIVIalleHus O B3aumojeictBuu mexay ['BY JIO
"MO®II" u uabiMm MOII.

6.2. B cnyuae nogauu nokymeHntoB B OMCY nocpencrsom MOI] cnennanuct
M®II, ocyliecTBIAOLMNA IIPUEM TOKYMEHTOB, IPEACTABICHHBIX Ul ITOIy4EeHUs
MYHULUIIAIBHON YCIIYTH, BBIIOJIHAET CIEYIOIUE ACUCTBUA:
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a) YJOCTOBEpPSIET JIMYHOCTh 3asIBUTENS WM JIMYHOCTh M TOJTHOMOYHMS
3aKOHHOTO MPEJCTABUTENS 3asABUTENS - B CIy4yae oOpalieHusi PU3nIecKoro Juila;

YAOCTOBEPSET JIMYHOCTh U MOJIHOMOYHMSI MPEACTABUTENS FOPUIAYECKOTO JIUIA
WM UHJIUBHUAYaJIbHOTO MPEANPUHUMATENS - B CIydae oOpalieHus: IpUInIeCKOTO
JIUIA WU UHIWBUAYAJIBHOTO MPEeANPUHUMATEIS;

0) ompenenseT npeaMeT 00paIleHUs;

B) IPOBOJUT MPOBEPKY MPABUILHOCTH 3aMIOJIHEHUS 00paIleHUs;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU MTAKETa JOKYMEHTOB;

1) OCYILIECTBIISICT CKAHUPOBAHUE MPEACTABICHHBIX IOKYMEHTOB, (OpMUpYET
AIIEKTPOHHOE €10, BCE JOKYMEHTBI KOTOPOT'O CBSA3BIBAIOTCS €IMHBIM YHUKAJIbHBIM
UACHTU(UKAIMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM YCTAHOBUTH TPUHAIJIC)KHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTENI0O W BUAY OOpallleHHs 3a TOCYAapCTBEHHOU
YCIIyTOM;

€) 3aBepsAeT KaXbld JOKYMEHT JeJia CBOEH 3JIEKTPOHHOM MOJANKCHIO (Aanee -
oll);

) HaMpaBJIsieT KOMUU JOKYMEHTOB U peecTp 10KyMeHTOB B OMCY:

- B DJIGKTPOHHOM BHJE (B COCTaB€ MNAKETOB JJEKTPOHHBIX JeJI) B JI€Hb
oOparenust 3asButensi B MOI];

- Ha OyMaXXHbIX HOCUTENSX (B Cilyyae HEOOXOJAMMOCTU 005S3aTeNbHOTO
MPEICTABIICHUS] OPUTHHAJIOB JOKYMEHTOB) - B TeUeHHE 3 pabouyux JHEH co JHS
oOpamienus 3aaButenss B MOL] mocpencTBOM KypbepcKOM CBSI3U C COCTaBICHUEM
OMHUCHU TEpPEeIaBa€MbIX JOKYMEHTOB, C YKa3aHUEM JaThbl, KOJUYECTBA JIHUCTOB,
dbaMuuu, TOHKHOCTH U TIOJIMUCAHHBIE YIIOJTHOMOYEHHBIM crieranuctom MOIL.

[To oxkoHYaHuM npuema JTOKyMEHTOB criequainctT MO BbimaeT 3asBUTEINIO
paclucKy B IMIpUEME IOKYMEHTOB.

6.3. Ilpu yka3zaHuM 3asBUTEJIEM MECTa IOJYyYEHHs] OTBeTa (pe3yJbpTaTa
IPENOCTaBIEHUS MYHHLIMNAIBHONW Yyciayru) mnocpeactBoM MLl nomxHOCTHOE
o OMCY, OTBETCTBEHHOE 3a BBINOJIHEHHE aJMHUHUCTPATHUBHOW MPOLENYPHI,
nepenaer crnequamucty MOILl gna nepemaun B coorBeTcTByrommn MOIL]
pE3yIbTaT NMPEIOCTABICHUS YCIYTH JJI €70 MOCIEAYIOIIEN BbIAAYH 3asIBUTEIIO:

- B DJICKTPOHHOM BHJI€ B Te€ueHHE | paboyero JHs CO AHS MPUHSITHUS PEIICHUS
O TMpefocTaBieHUH (OTKa3e B TMPEAOCTABIECHUU) TOCYAApPCTBEHHOW YCIYTH
3asIBUTEITIO;

- Ha OyMa)XHOM HOCHUTeNle - B CpPOK He Oojee 3 pabouux JHEH cO JHS
NPUHATHS  PEIICHHsT O MPENoCTaBlIeHUH (OTKa3e B  MPEJOCTABICHUH)
MYHUITUTIATHHOM YCIIYTH 3asBUTENI0, HO HE TMO3/IHEE ABYX padouuMx IHEH 0
OKOHYaHUS CPOKA MPEIOCTABIICHUS YCIIyTH.

Cnermanuct M®LI, oTBETCTBEHHBIH 32 BbIIAUy JOKYMEHTOB, ITOJIYYEHHBIX OT
OMCY 1o pe3ynapTaram pacCMOTPEHHSI  MPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, HE IMO3/IHEE IBYX JHEW ¢ AaThl ux noiydeHus or OMCY coobmraer
3asBUTENII0 O TMPUHATOM pelIeHUH Mo TenedoHy (C 3amuchi0 JaThl U BPEMEHU
Teae(OHHOTrO 3BOHKA MJIM IOCPEICTBOM CMC-UH(MOPMHUPOBaHMS), a TaKXKE O
BO3MOYKHOCTH IIOJIy4YE€HUS JOKYMEHTOB B MDII.

6.4. Ilpu BBome 0e30yMaXHOrO DJIEKTPOHHOTO JOKYMEHTO0OOpOTa
aAMUHUCTPATUBHBIE MPOLEAYPHl PEMNIAMEHTUPYIOTCS HOPMAaTUBHBIM IPaBOBBIM
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aktoMm OMCY, ycTaHaBIWBAOIIMM TMOPSAOK AJIEKTPOHHOTO (0e30yMa)kHOTO)
JOKYMEHTO000poTa B cdepe MYyHULIUNAIbHBIX YCIYr, MNPUHITBIM C Y4E€TOM
nosniokennit  [locrtanoBnenus [IpaButenscTtBa JleHuHrpajackod o0nacTu  OT
30.01.2020 Ne 36 «OO0 ytBepxaenuu [lopsinka 3MeKTPOHHOTO TOKYMEHTO000pOTa
MEXy TOCYJIapCTBEHHBIM OOJIKETHBIM yupexxaeHueMm JIeHuHrpaickou oOjacTu
«MHOTOQYHKIIMOHAJIBHBIA ~ IIEHTp  MPEAOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYI», OpraHaMH MCHOJIHUTEIbHOW BracTu JIeHWHrpaackomn
00JIaCTH W OpraHU3alMsIMU, YYaCTBYIOIIUMH B MIPEIOCTABICHUN FOCYJaPCTBEHHBIX
YCIyI».
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

B

(VKazamv HauMeHOBaHUe YNnoiHOMOUEHHO20 opeana)
oT
(®UO Puznyeckoro mia)

(®UO pykoBoaUTENS OPraHU3AIIH )

(anpec)

(KOHTaKTHBIN TenedoH)

3ASIBJIEHUE
10 1a4e MUCbMEHHbIX Pa3biICHEHHH 110 BONPOCAM IIPUMEHEHUS
MYHHMIUIIAJIBHBIX IPABOBBIX AKTOB 0 HAJIOrax U cOopax

[Ipomry naTte pazpsacHEHHUE TIO
BOIIPOCY

3asiBUTEIIb:

(®.1.0., 10IKHOCTD MPEICTABUTEIIS
(moamnuce)
topuanyeckoro nuia; ®.1.0. rpaxaanuHa)

" 20 T M.IIL.

PesynbraT paccMOTpeHUs 3asiBICHHSI TPOLILY:

BbIJIaTh HA pyku B OMCY

BbIZIaTh Ha pyku B M®I] (yka3aTe aapec)

HaNpaBUTh B AIEKTPOHHOU (opme B TruHbIN kabuneT Ha [1I'Y JIO/EIITY
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	направить пакет электронных документов в ОМСУ посредством функционала ЕПГУ ЛО или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.5 автоматизированной информационной системой межведомственного электронного взаимодействия Ленинградской области...
	3.2.6. Должностное лицо ОМСУ выполняет следующие действия:
	формирует проект решения на основании обращения, поступившего через ПГУ, либо через ЕПГУ и передает должностному лицу, наделенному функциями по принятию решения;
	после рассмотрения обращения и принятия решения о предоставлении муниципальной услуги (отказе в предоставлении муниципальной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: выдает его при личном обращении заявителя в администрацию, в МФЦ, либо направляет электронный документ, п...
	3.2.7. В случае поступления всех документов, указанных в пункте 2.6. настоящего административного регламента, и отвечающих требованиям, в форме электронных документов (электронных образов документов) днем обращения за предоставлением муниципальной усл...
	Информирование заявителя о ходе и результате предоставления муниципальной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ОМСУ при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностно...
	Выдача (направление) электронных документов, являющихся результатом предоставления муниципальной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги ОМСУ».
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального це...
	6. Особенности выполнения административных процедур в многофункциональных центрах.

